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This worksheet helps prepare a document review. The final filing and bank requirements depend on the investor and transaction.
Start with the proposed shareholder. A UAE company investing in India needs a different file from an individual living in Dubai or Abu Dhabi.
	Document group
	Preparation question

	UAE company records
	Which mainland or free zone authority issued the registration and constitutional records?

	Trade licence
	What additional evidence of company existence, ownership and signing authority does the Indian recipient request?

	Individual founder
	Which country issued the passport, and where will the person sign the incorporation documents?

	Arabic documents
	Which English translation and certification does the recipient accept?



Record the issuing country and signing location for each item. UAE residence alone does not determine the certification route for a foreign passport or foreign company record.
Send scans for review before arranging signatures. Confirm UAE authentication and Indian mission requirements for the exact document category. Keep commercial company documents separate from personal identity documents when requesting instructions.
For example, a foreign national living in Dubai and a Dubai registered corporate investor need separate document checklists. Neither can use residence evidence as a substitute for the investor's identity or company records.
Official reference: Indian Embassy attestation guidance. Confirm the applicable route with the mission handling the document.
Working record
	Item
	Issuing country or authority
	Signing location
	Required version
	Owner
	Status

	Investor identity or registration
	
	
	
	
	

	Constitutional documents, if applicable
	
	
	
	
	

	Investment approval and signatory authority
	
	
	
	
	

	Ownership evidence
	
	
	
	
	

	Director identity and address
	
	
	
	
	

	Indian office evidence
	
	
	
	
	

	Translation and certification
	
	
	
	
	



Before ordering certification
1.	Confirm the proposed investor and ownership structure.
2.	Ask the filing professional and bank to approve the document list.
3.	Resolve differences in names, dates and signing authority.
4.	Confirm the accepted original, certified copy or electronic record.
5.	Agree the submission and courier requirements.
Read the United Arab Emirates guide.
Discuss foreign subsidiary registration.
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